
I am the best candidate for the job because: 

I want to work because: 

Dear Manager, 
 
My name is __________________________. I live at _______________________ in 

___________________, ________. (Oh yeah, my zip code is ______________.) If you ever want to call 

me, you can reach me at (____) ________________.  In case Uncle Sam were to ask you for my Social 

Security Number, it is ___________________.  If hired, I would be available to start on 

_______________________. Today�’s date is ___________________.  

I hope the information below is helpful to you in your hiring 

process.  

Sincerely, 

 
I would prefer to work 

 
Full time / Part time 

(Circle one) 
I desire ___ hours 

per week 

Name Phone Number Occupation Years known 

 (         )   

 (         )   

 (         )   

 (         )   

List below people, not related to you, whom you 
have known for at least two years. 

Personal 

References 

ed�’u·ca�’tion 

Good customer service is: 

Type of School School Name City & State GPA Still Attending? 

HIGH SCHOOL   1 2 3 4   

COLLEGE   1 2 3 4   

GRADUATE   1 2 3 4   

TRADE   1 2 3 4   

Circle Last Year 
Completed 

Look on the back for more fun questions! 




